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JOB POSTING

Below is information regarding an internal job posting OPEN TO INTERNAL CANDIDATES only.  If you are interested in applying for this position, please complete the Internal Associates Transfer form.
	Posting Date:
	June 24, 2010

	Title:
	Leasing Agent –part time

	Property Name:
	Mark Natchez

	Location:
	Natchez, MS

	Date Needed:
	Immediate

	Application Information:
	John Whittington
jwhittington@stmkmgmt.com 


Position Summary: 
Responds to all applicants and residents in a courteous and prompt manner regarding leasing, marketing and resident relations.  Markets, shows and leases apartments to prospective residents by performing the following duties.

Knowledge, Skills & Abilities:

· Must have excellent interpersonal and communication skills. 

· Must be very organized, professional, friendly, enthusiastic and diligent.

· Knowledge of contracts, basic math and English is essential.  

· Must be able to operate standard office equipment.

· Must possess basic knowledge of computers.

· Word processing experience is desirable.

· Previous experience as a leasing consultant and/or related sales experience a plus.
· Must be able to work weekends and holidays and occasional days during the week.
 
For a complete job description, please visit www.thestonemarkuniversity.com or contact Human Resources.
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